SKYLERTS INSTRUCTIONS

Step 1.) Visit our district website at www.wilsoncreek.org

Step 2.) Log into Family Access Harme

Step 3.) On your home page, look at the main menu on the left-hand side. Select the “Skylert” Z:Zei;k

tab. Attendance

Step 4.) There you are able to verify the information that has been entered. Under the “Contact St
Busing

Info” the information has been locked and prepopulated with the information that was
submitted during open enrollment. You may still choose whether you will receive
notifications on these number/emails by removing or add a check mark.
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*Prmary Guardians are not allowed to update their Skyward Contact Info™

Step 5.) The second half of the form is labeled “Additional Contact Info for the Family”.
Here you may enter any additional numbers, email and choose whether you want to
have text alerts sent.
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Step 6.) After you have made the proper changes to your account, please make sure to hit the
save button in the upper right-hand corner.

**Note: When you log into the Family Access your home page should place your account under
“All Student”. s wswee - Ensure this is selected as you head to the “Skylerts” tab if
you would like to update all students at the same time. You can select individual names

if you would like different preference for each student.



